PLAGIARISM POLICY

PURPOSE

Help for non-English speakers

If you need help to understand the information in this policy, please contact Keysborough Secondary College.
Phone 03 9798 1877 — Acacia Campus or 03 9546 4144 — Banksia Campus or email at:
keysborough.sc@education.vic.gov.au.

The core values of Keysborough Secondary College - Respect, Excellence and Diversity — set out our expectations for
how students should behave honestly, ethically and responsibly. Academic honesty means students behave in a way
that supports these values.

Plagiarism is a serious academic offense that undermines the integrity of the learning environment at Keysborough
Secondary College. This policy aims to define plagiarism, communicate its consequences, and establish a framework
for educating students about the importance of academic honesty.

SCOPE

This policy covers all course work and assessment submitted by students enrolled at Keysborough Secondary College.

DEFINITION

POLICY

Plagiarism is the act of presenting someone else's work, ideas, or intellectual property as your own,
without proper attribution. This includes, but is not limited to, copying text, images, ideas, or any other
form of content without giving due credit. Plagiarism can occur in written assignments, oral presentations,
projects, or any other academic work.

To ensure the integrity of school-based assessment in all subject, teachers should:

provide students with a course outline and a clear indication of the nature of assessment tasks (available
on Compass).

make deadlines for assessment tasks clear to all students.

carefully plan and develop assessment tasks that limit the opportunity for plagiarism.

make sure that tasks are not recycled from one academic year to another to prevent student use of
other work from previous academic years.

suitably modify commercially produced materials and publicly available materials to make sure the
school can authenticate student work.

keep assessment tasks, including tasks in development, out of the reach, view and access of students
until they are delivered.

provided students an opportunity to complete a significant amount of the assessment task during class
time, so that work can be authenticated.

advise students that they must keep copies of all drafts and planning notes used to develop the final
work submitted

provide clear guidelines on citation and plagiarism prevention to students

provide check points to monitor progress when tasks are to be completed over a long period. These
review points have the benefit of maintaining a check on the authenticity of the work being done and
allow teachers to verify work.

offer guidance and support for students who may struggle with time management, study skills, or
understanding proper citation techniques

use plagiarism detection software or tools to ensure the authenticity of submitted work

encourage a culture of academic integrity through discussion and professional learning.



Types of plagiarism

Intentional Plagiarism:

Plagiarism that has been committed with the
deliberate intent to deceive or mislead others into
believing that the work, ideas, or content in
question are one's original creation, when in fact
they have been borrowed or copied from another
source without proper attribution.

Unintentional Plagiarism:

Plagiarism that occurs without a deliberate or
conscious intent to deceive or copy someone
else's work. Unintentional plagiarism can happen
due to lack of knowledge or understanding of
proper citation practices, careless mistakes, or
failure to attribute sources correctly. It is often the
result of negligence or oversight rather than a
deliberate attempt to pass off someone else's
work as one's own.

Collusion (in the context of plagiarism): Refers to
a form of academic dishonesty where individuals
work together to produce an assignment or
academic work and then submit it as their own,
without proper acknowledgment of their
collaborative efforts. Collusion may also
encompass situations where one student allows
another to copy their work or substantially
contribute to an assignment without proper
attribution.

Examples of plagiarism



genuinely their own.
= Teachers may consider it appropriate to ask students to demonstrate their understanding of the task
at, or about the time of, submission



